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Position Title:   General Facilities Worker  

Department:   Facilities Department   

Immediate Supervisor:  Maintenance Supervisor 

 

 

Nature and Scope 

The General Facilities Worker works under the supervision of the Maintenance Supervisor, and possesses 

the skills and flexibility to assist across three departments (Maintenance, Grounds, and Special Events) as 

needed.  The successful candidate will have a knowledge of safety procedures and protocols across each 

of these departments, as well as a working knowledge of a wide variety of general Maintenance and 

Grounds tasks.   

 

Responsibilities 

Maintenance Duties 

 Set-ups and/or installation of classroom furniture, equipment and shelving; 

 Prepare surfaces for painting, wallpapering or staining and sealing of hard surfaces; 

 Assist in general facility maintenance duties as required; 

 Assist with furniture moves, storage, and inventory control; 

 Assist with electrical device cleaning and maintenance (such as smoke detectors, carbon monoxide 

detectors and other equipment); 

 Filter changing and cleaning of mechanical systems; 

 Assist with construction projects as required; 

 Ensure maintenance vehicles are well maintained, pre-tripped and cleaned as required; 

 Ensure shop areas are kept clean and organized. 

Grounds Duties 

 Manual labour such as digging, planting and pruning; 

 Cutting and maintaining lawns and grounds; 

 Assist with fall clean up, including raking up leaves and blowing the campus grounds; 

 Assist with snow and ice removal in the winter; 

 Ensure grounds vehicles are well maintained, pre-tripped and cleaned as required; 

 Power washing across campus as needed; 

 General campus clean up as required (including gutters and catch basins). 

Special Events Duties 

 Assist with special event set ups, arranging tables, chairs, tents etc.; 

 Assist with exam set ups, sports events, and various internal events; 

 Use set up maps/diagrams and follow written and verbal instructions; 

 Assist in event tear down and proper storage of event items; 

 Perform other duties as required (Maintenance, Grounds, Special Events). 
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Qualifications 

 Completion of High School; previous experience in a related field is a strong asset;  

 Valid BC driver’s licence. 

 

Knowledge and Skills 

 Strong awareness of surroundings taking into account safety of self and others; 

 Knowledge of proper safety protocols and procedures; 

 Ability to follow instruction and adapt to changing priorities; 

 Strong mechanical aptitude;  

 Familiar with the operation of shop and hand tools, gas powered equipment, such as: weed-eaters; 

blowers; pressure washers, chainsaws, and lawn tractors; 

 Working knowledge of Microsoft applications (Word, Excel, Outlook) and Adobe;  

 Must have effective communication skills, both verbal and written; 

 Ability to meet deadlines and complete work in an efficient manner; 

 Strong work ethic, ability to work independently and possess a positive team attitude. 

 

Working Conditions 

 Located in a modern campus complex in Mill Bay, this is a full time year round position that may; upon 

operational needs require additional hours including days, evenings, and weekends; 

 Uniforms and/or personal protection equipment required to be worn; 

 Required to work primarily outdoors in varying weather conditions; 

 Job requires the ability to walk and stand for extended periods of time; 

 Good physical conditioning, agility and strength is required to perform all requirements of the 

positions on a daily basis, including lifting up to 50 pounds, bending, twisting, reaching, grasping, 

crouching, kneeling etc.; must be comfortable working from heights (ladders/man lifts); 

 Successful clearance of a Criminal Record Check is a condition of initial and ongoing employment; 

 Must be legally entitled to work in Canada. 

 

Qualified applicants should forward their applications, including cover letter and résumé, to the attention of 

Human Resources no than at noon on Friday August 26, 2016. 

Fax (250) 743-8446 | hr@brentwood.bc.ca  |2735 Mt. Baker Rd. Mill Bay, BC V0R 2P1 

www.brentwood.bc.ca 

 

While we thank all applicants, we will only be in contact with those applicants who are selected for interview. 
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